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ACCESS TO AFTRS LAPTOPS

If you are experiencing financial hardship that impact your ability to purchase or repair a laptop you may apply for
access to borrow an AFTRS laptop on a semester-by-semester basis.

The process of applying for access to an AFTRS laptop:

e Applications are managed by Student Engagement Managers who work in the Student Centre. You are
encouraged to book an appointment with a Student Engagement Manager
https://aftrs.libcal.com/appointments/ to explore and talk through your current circumstances, and to
ask any questions.

e All applications require supporting documentation and assessed on a case-by-case basis. If you would
like to apply, please email this completed application form with supporting documentation to
StudentEngagementManager @aftrs.edu.au . Any details of your financial situation shared in this form
are kept strictly confidential. Once received and reviewed, the Student Engagement Manager may
request additional documentation to recommend the application to the delegate for consideration and
approval.

You will be advised in writing of the outcome of the application within 10 working days from receipt by the Student
Centre. The decision is based on the review of this application form, any documentation provided and availability of
laptops. AFTRS decision is final.

1. STUDENT DETAILS

Name: Student No:

Course:

2. REASON FOR LAPTOP REQUEST
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3. STUDENT FINANCIAL POSITION

Please complete the table below by estimating as accurately as possible your weekly income and expenditure.

Income Expenditure
ABSTUDY/Austudy/Youth Allowance S Rent and/or other accommodation costs S
Other Centrelink Benefit S Bills S
Family/Parental Allowance S Food S
§cho|arsh|ps, bursary or other forms of S Study related costs (books, stationery etc.) | S
income support
Employment S Transport/fares S
Draw on savings S Spending money S
Other income S Credit cards and/or other loans S
Other expenditure S
TOTAL S TOTAL S

4. SUPPORTING DOCUMENTATION

You are required to provide at least 1 document to support the breakdown you provide in the table above. Supporting
documentation may include bank statements, Centrelink letters and/or other financial documents. When providing
bank statement/s, please ensure they are current (the last 1-2 months of transactions) with your full name visible on
the Statement. Once received and reviewed, the Student Engagement Manager may request additional documentation
to recommend the application to the delegate for consideration and approval.

5. LAPTOP LOAN DURATION

Longer term laptop loans are approved on a semester-by-semester basis. In submitting this application form, you
agree that if approved to return the AFTRS laptop by the end of the semester the laptop was issued in.

| agree to return the laptop by the end of SEMESTER: YEAR:

6. STUDENT DECLARATION

| declare that the information | have submitted in this application is true, correct and not misleading. | understand that AFTRS
may vary or reverse any decision concerning my application or not process my application if this is not the case, and that
giving false or misleading information may also be an offence under the Criminal Code. [l authorise AFTRS to contact any
person or organisation giving supporting documents for the purpose of verifying the information they contain.]

SIGNED: DATE:

7. PRIVACY INFORMATION

AFTRS requires the information you give in this application and in supporting documents, to process the application. Where
required to meet AFTRS’s legal or administrative obligations, AFTRS may disclose information in it to other Australian
government entities. AFTRS collects and deals with your personal information according to Australian privacy law and AFTRS’s
Privacy Policy, which sets out how you may access and correct the personal information AFTRS holds about you, and how you
may complain about any privacy breaches.
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OFFICE USE ONLY

8. RECOMMENDATION AND APPROVAL

Approved Not Approved

Application received in the Student Centre: Date:
Application complete with all required documents: Date:
Student Engagement Manager: . . .
Recommended Not Recommended Signature: Date:
Head of Student Centre: Signature: Date:
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